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Position Title:	PTA Liaison

Specific Responsibilities:
· Attends monthly PTA General Membership meetings.
· Communicates PTA news and requests to parents in the class.
· Follows-up and ensures participation from each classroom as needed for PTA events and activities (Walkathon, Tigerfest, etc.).
· Point-person between parents in the class and the PTA Board for information and concerns.
· Working knowledge of PTA procedures and events and ability to be a resource to explain them when questions are asked, or find information and report back.




Position Title:	Room Parent

Specific Responsibilities:
· Collaborates with teacher to plan in-class special events (holiday parties, etc.) and coordinate parent participation for donating requested party supplies, etc.
· Typically responsible for planning & coordinating group gift to teacher from the class at Christmas and end-of-year.
· Other duties & responsibilities as requested by the classroom teacher (varies by class and grade level).




Position Title:	Classroom Yearbook Page Editor

Specific Responsibilities:
· Creates yearbook page for the class in the annual Proctor Terrace yearbook.
· Works within Yearbook Editor’s deadlines.
· Needs working knowledge of websites and how to upload pictures.
· Creates yearbook page that represents all students in the class.
· Takes photos of the class throughout the year at field trips, parties, etc., and/or gathers them from other parents.




Position Title:	Art Docent Assistant / Helper

Specific Responsibilities:
· “Extra pair of hands” to assist the Art Docent with classroom activities.
· Helps with setup, presentation and clean-up on the day of classroom sessions.
· Other duties & responsibilities as requested by the Art Docent.
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